«3aTBePIKYIO»
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1. Opranizanist BeqeHHs1 JUIOBOACTBA B MicLIeBOMY 3arajibHoMy cyai.
Bukonascbka aucuuniina. Opranizanis dynknionyBsanns KII «/I-3» y cyai.

HinoBoacteo B HoBropozakiBcbkoMy pailonHOoMy cyai KipoBorpaacekol
obmacti Ha mpoTs3i [V kBapramy 2015 poky Besocs BiAMOBIIHO 10 3aKOHY YKpaiHH
«Ipo cymoycrpiii Ta craryc cynaiB», IHCTpykIii 3 IiTOBOACTBA B MICLEBHX
3araJlbHUX CyJax, anelidHuX cyaax obnacted, anensiiiHux cymax micT Kuesa ta
CeBacromnonst, AnemsuidHoMy cyal aBToHOMHOI Pecmybnmiku Kpum Ta Bumomy
Crieriai3oBaHOMY CyAl YKpaiHM 3 po3IVisSiy LHUBUIBHHUX Ta KPUMIHAJIBHHUX CIIPAB,
3aTBepHKeHOI HakazoM JlepxaBHOi cy10Bol aaMiHicTparlil Ykpainu Big 17.12.2013 p.
Ne 173, iHmMX IHCTPYKIiH, [OJNIOXEHb Ta PEKOMEHJAIliH, 1[0 CTOCYIOThCS BEIEHHS
JUJOBOJACTBA B CYyJaxX 3arajibHoi lopucaukiuii. JliOBOACTBO B cyAl BeleThcsl K B
naneposii ¢opmi, Tak i aBTOMaTH30BaHi# (el1eKTPOHHIN) cucTeMi 06pOOKH, 00Ky
Ta KOHTPOJIO JOKYMEHTIB (CIipaB, NpOBa/)KeHb Ta MarepiaiiB) 3a AONOMOTIOH
aBTOMAaTHU30BaHOI CUCTEMH JOKYMEHTOODIry cymy.

Oprasizauiro IiJIOBOACTBA y cyli 3abe3revye KepiBHUK araparty, a y pasi #oro
BiZICYyTHOCTI, 3aCTYIIHUK KE€piBHHKa anapary cynry.

Jluctu Tta pexomenpamii JICA VYkpainu mono oprasizauii poGoTd B cyAl
CBOE€YACHO JOBOAATHCS 10 BI/IKOHaBHiB T4 BUKOHYIOTHCS B YCTAHOBJIEHI TEPMIHH.

Peectpatiis, 001K Ta po3riisa 3BEpHEHb TPOMAISH BENETHCSA 3 JTOTPHUMaHHAM
3akoHy VYkpainm «IIpo 3BepHeHHS TpoMajAsH», [HCTpykuii 3 [UIOBOACTBa 3a
3BepHEHHAMH IPOMAAH B OpraHax Jep)KaBHOI BJIaAy i MiCLIEBOIO CaMOBpPSAYyBaHH,
00’ ¢IHaHHAX IPOMA/sH, Ha ITiJIPUEMCTBAX, YCTAHOBAX, OpraHi3alisx He3aJeXXHO BiJl
dopMm BIIacHOCTI, B 3acobax MacoBoi iH(opMallii», 3aTBEpHKEHOI IIOCTaHOBOO
Ka6inety MinicTpiB Ykpainu Big 14.04.1997 p. Ne 348. V¥ cyni BeneTses )XypHan 3
pO3rILAy 3BepHEeHb rpoMajisiH. Ha momini orosomieHs € rpagik npuioMy rpoMansH,
3aTBEPPKEHUI TOJIOBOIO Cyly, OONafiHaHe CIelialibHe MiClie Ta CTBOPEHI HaJIeXkKHI
YMOBH JIJIsl O3HAMOMIIEHHSI TPOMAJISIH 13 CIIpaBaMu Ta [Isl CKIIaJaHHs 3asB'l CKapr.



[IpaniBHUKK Cyly BUKOHYIOTH CBOI (DYHKIIIOHATBHI O0OB’SI3KM BiJAIOBIIHO A0
II0CaIOBUX 1HCTPYKIIif, HaKa3iB i po3NOPAIKEHb I'OJIOBH CYIy Ta KepiBHHKA arapary
Cynay. :

[Iporsrom IV kBapramy 2015 poky  dakTH HeEHaJIe)XHOTO BHKOHAHHS
NpaliBHUKaMU cyy GyHKIIOHAIBHUX OOOB’SI3KiB BiZICYTHI, )KOZEH 3 MPAIIBHUKIB JIO
IUCLUTUIIHAPHOI BiMIOBIIAIBHOCT] HE IPUTATYBABCH.

ToOTo, 3 BHINE3a3HAYEHOTO0 MOXY CKa3aTH, 110 BUKOHABCHhKa AWCLUIUIIHA Yy
CyZi Ha JOCTaTHhOMY PiBHi.

Oyukmionysanus KIT «/1-3» y cyai 3xpificHIoeThes BianoBigHo 10 lomoxenHs
PO aBTOMATH30BaHy CHCTEMY AOKyMeHToo0iry cyamy. OpraHizauifHuii KOHTPOJb 3a
HanexHuM pyskuionyBanHAM KIT «/I-3» 3abe3nedyeTscss KEpiBHUKOM anapary Cyay,
TexHiyHe 3a0e3medeHHs pPOOOTH IMporpamMu 3[iMCHIOE TOJNOBHUM cremiajgicT 3
iHOopMaLiHUX TEXHOJIOTIH.

2. Ilnanu poGoTH cyay, OpraHizauisi KOHTPOJIIO 32 X0I0M iX BHKOHAHHS.

ITnan pobotn HoBroponkiBchbkoro paioHHOTO cymy Ha apyre miBpivus 2015
POKY B 4acTHHI 3aXO[IiB, fKi IuaHyBasocsi BukoHatH mpoTsrom III i IV kBaptanis
2015 poxy BukoHaHi nmoBHicTI0. Ha npoTs3i kBapTaily 3riIHO 3a3HAUEHOrO IJIaHy Ta
TEpMiHIB BUKOHAaHHY  KEpIBHUKOM amapaTy CyAy [pOBOOWIAch  IEepEBIpKU
NpaliBHUKIB arapary cyAy IIOJAO BUKOHAHHS HHMH CBOIX  (YHKUIOHAJIBHHUX
00OB’s3KiB, CHUCTEeMAaTHYHO MPOBOJWINCH Hapagd Ta HaBUaHHS 3 IpalllBHUKaMH
amapaty Cyay 3TiIHO CKJIaJIeHHX IUIaHIB TMpOBeIeHHS HaB4YaHb. llocTiliHO
BIIPOBAKYIOThCS OHOBJeHiI Bepcii «Jlira 3akon» ta «HAVY». B 000B’si3k0BOMY
MOPAAKY BHKOHYIOTHCH IIyHKTH IUIaHY KagpoBOi poOOTH, 32 HOTPeGOI BHOCATHCS
3MIiHHM Ta HOBI 3aIllUCH JO TPYAOBUX KHHMXKOK, BeIeThCs poboTa mo ¢GhopMyBaHHS
KaJpoBOTO pe3epBy, MiABUILNEHHIO KBadigikallil MpaliBHAKIB amapary, IIPUCBOEHHIO
YeproBUX paHriB Ta HaJ0aBOK 3a BUCIYTY poKiB. BuacHO Ta 6e3 mopyuieHb TepMiHIB
Oyid BUKOHaHI MMyHKTH IUIAHY 3 aHATITHIHO-CTATMCTUYHOI POOOTH, y3arajbHEHHS
CYHZOBOi TpPaKTHK{, BYACHO HAJCHJIAIOTBCS PI3HOTO POAY IepioAWdHa, a TOOTO
KBapTaJlbHa 3BITHICTh Taka, K 3BiTH 3a ¢opmamu: 10 (cymosuif 36ip), iHPopMaLis
PO HepO3TJIAHYTI MOHAM 2 MicsIli, 6 MicsiB, 1 piK UUBIABHI CIIpaBH Ta KPUMiHATIBHI
IpoBaKeHHs, a Takexk iHuI 3BiTH 10 TY JICA VYkpainu B KipoBorpaacekiii o6acTi,
no anensuifigoro cyny KipoBorpaacekoi obmacti, iHdopmallis m1po 3aCTOCYBaHHS
okpemux nojuoxenb KITK cygoM, BHOCSTECS 3MiHM Ta JONOBHEHHS B pasi HoTpeOHu B
mitepatypy 0ibnioTeduHoro GoHIYy CyAdy, IIOKBapTaldy HaACHIAETHCS iHGOpMaliiHO-
aHaJITUYHA JOBiJIKa KepiBHUKA amapary cyay. CBO€dacHO HAJalOThCs MIOMICSUHI
iHpopmarii Ta iHpopmarii Ha okpemi auctu TY JICA Ykpainu B KipoBorpaicekiii
obnacri.

BaxxnuBUM TMTaHHSM € 1 NMTaHHSA IIOJO BHBYEHHSA Ta BIIPOBADKEHHS
cuineHoro Hakazy JCA VYkpaisu ta ['eHepanbsHOI npokypaTypu IIOAO HNPOBEAEHHS
IUIAHOBUX B3a€MO3BIPOK [0 KpHUMIHAJIBHUM IIPOBaPKEHHSAM 110 pe3yJbTaTaM
po3riisiay, IO HalpaBJSIFOTBCS JO Cyoy Ta siki € 3apeecrpoBani y €JIPJIP.
B3aeMo03Bipk# IPOBOAATHCS LIOMiCALS. :



3. OneparnBni wapagu cyay. OmnepaTuBHi Hapaan nNpoBeAeHi
KepiBHHKOM amnapaTy cyay 3a JOpPYYeHHSIM TOJIOBH CYAy, iX KiJbKicTh Ta
TeMaTHKa,

ITIporsrom IV kBapramy 2015 poxy B HoBropoakiBcekoMy paiioHHOMY Cyi
IOCTIHHO IIPOBOAWJINCH OMEpPATHBHI HapajW 3 CyOOSIMH 1 TpalliBHUKaMH anapary

cyny.

Ilin gac mpoBeneHHS oONeEpaTUBHUX HapajJ OCHOBHa yBara aKIIEHTyBaJlach Ha
opradizauii poGoTu cyay, aHajdi3yBajaci pobora amapary cyay LIIOAO BeIEeHHS
MIEPBMHHOTO OOJIKY, CTaHy OOJiKOBO-CTaTUCTHYHOI, apXiBHOI, KoaudikamiitHol Ta
KaapoBoi po0OTH CyIy, TATAHHSIM BEIEHHS [iJIOBOJCTBA, BHECEHHS 3MiH IO YMHHOTO
3aKOHOJABCTBA, JAUCLUIUIIHAPHO! BiJANOBINATBHOCTI TPaLliBHUKIB 33 HEHaJIEXKHe
BUKOHAHHS TOCaJIOBMX O0OOB’A3KiB, iHQopMalii MOoA0 KiJBKOCTI CYJOBHX pillieHb
Hazicnaaux 1o €APCP 3a Bci 4 xBaptanu 2015poky ta 4 xBapran 2015 poky.

3a 3BITHAHM mepioJ Ha ONEpaTHUBHUX Hapajax KepiBHHKa amapaTry Cyay
pO3TIIsIAaCS HACTYTIHI TUTAHHS:

- 0OroBOpeHHS pe3yJbTaTiB IepeBipKHM CBOEYACHOCTI 37adi CEeKpeTapsMu c/3
CYIOBHX CIIPaB MICJIsi iX PO3MIISILY 10 KaHIENSpil CyTy Ta MPaBUIBLHOCTI OQOPMIIEHHS
KypHAILy pO3TJIsLy CIIpaB i MaTepialliB CyAJIEl0;

- 00roBopeHHs poOOTH 3 KO 'FOTEPHOIO Ta KOIiOBAJIBHOIO TEXHIKOI, poboTa B
JIOKaJIbHIM Mepexi;

- 0OroBOpeHHs pe3yJIbTATiB MEPeBIPKW MpalliBHUKIB KaHLEIPl cymy IIOJ0
poboTu 3 061ik0BO - crarucTHYHUME KapTkaMu B AC «JlokymMeHTOOOIr 3aralbHUX
CYIiB»;

- 0OTOBOpEHHS pe3yIbTaTiB IIEPEeBIPKM CTaHy pOGOTH CEKpeTapsMH C/3 y YacTHHI
AKICHOTO 1 KITBKICHOTO OQOpMJIEHHS Ta | ONPUJIIOJHEHHST CIMCKIB  CIIpaB,
IpU3HaYeHUX 10 po3miary B HoBroponkiscekomy paiioHHoMY cyny KipoBorpamgcbkoi
obnacri;

- OOroBOpEHHsI Ta NPOBCACHHS HABYAIBHHUX TOAWH 3 (iKCyBaHHS CYIOBOTO
npoiecy, 3 npobieMHux nmutaHb podotu 3 KIT «/1-3»;

- 3araibpHi NpaBuUja MOBeAIHKU JIepKaBHOTO CIY)XOOBLS Ta MpaBHiIa MOBEIIHKA
MpAaIliBHUKIB CYY;

- ofroBopeHHs IulaHy po6oTd HOBroponkiBchbkoro palHOHHOIO  CyAy
KipoBorpancskoi o6nacti Ha 2-re miBpidus 2015 poky, aHaji3 Horo BUKOHAHHS;

- 0OrOBOpPEHHS IOJIOXKEHb [HCTPYKIIil 3 JIiJTOBOACTBA;



- obrosopenns ocobauBoctell pobotr B KIT «JI - 3» mpu 31a4i CTAaTUCTUYHUX
3BiTiB 32 2015 pik;

- HaJIEXHOro O(OPMIIEHHS CeKpPEeTapsAMH Cyny O0TiKOBO-CTATUCTUIHUX KAPTOK
10 YCiM KaTeropisM cIipaB, BUKOHaHHS BUMOT Hakasy JICA Ykpaiuu Bix 17.07.2015 p.
Nel07 « Ilpo HagcunmamHs no €JIPCP BimomocTeit 1momo HabpaHHS CyIOBUMH
piLLIEHHSMH 3aKOHHOI CHJTHY;

- 00roBoproBach 3MiHM 10 3akoHy YKpainu «IIpo cymoBuit 36ip» B 4acTHHI
3[1MCHEHHS CyZaMH Iepel BIAKPUTTIM NPOBa/KEHHSA y CIIpaBi MepeBipoOK 3apaxyBaHHs
cynoBoro 360py 1o Jlep»aBHOro Ka3HAYEHCTRA,;

- NATaHHs] HAJAHHS AOCTYIy CYyAAsM N0 J/lepaBHOTO peecTpy pedoBHX Ipas
Ha HEpyXoMe MaWHO Ta IOpANKY OTpMMaHHs BigoMocted 3 €JIP, mpo oprasizarniio
pobOTH cyay mia dac BUOOPUYOTro MpoLECY y XOAi MPOBEAeHHs BUOOPIB 0 MiCLEBUX pajl
Ta CUTbCHKHX, CETUIITHUX, MiCBKUX TOJiB. ‘

I'onoBHuM croemiamicToM 3 i1HQOPMAaLiAHHUX TEXHOJIOTiM MOCTIHHO Bejacs
po6oTa 3 mpaliBHHKaMU CyLy IIONO POOOTH 3 KOMIT'IOTEPHOIO Ta KOIIOBAILEHO
texHiko10, KIT «/[i1oBoACTBO-3» Ta IHIMMY TEXHIYHUMHY 3acobamu.

OcobMBy yBary Ha OIICpaTUBHUX Hapagax 3BepTagach HA JUCLUILTIHAPHY
BIANOBiNANbHICT MpAIliBHUKIB amapary Cyay 3a HEHaJe)XHe BHKOHAHHS CBOIX
I0CaOBUX 000B’SI3KIB Ta 3aBHAaHb.

Tak, 3a 3BiTHUI nepiog B HoBroponkiscbkoMmy paitoHHoMy cyi Kiposorpaacekoi
obmacti Oynu BiACYTHI migcTaBd  JUIs NPUTSATHEHHS J10 JHUCHUILIIHAPHOL
BiJMOBiAATBHOCTI MPALiBHHUKIB armapary cyuy.

IIpoToxonn HapaJ BUCBITIIOIOTE KOPOTKHIA 3MIiCT OOTOBOPIOBaHUX MpobiieM Ta
MICTAThCSA Y HOMEHKIIATYpHii criipasi 01-17.

4. 3abe3nevenHs indopmaniiiHo-HopMaTHBHOI, Koaudikauwiiinoi po6oTu
cyny. BucgiTaenns npoGieMHHX acleKTiB y qaHiii poGoTi.

VY HosroponkiBcbkoMy pallOHHOMY CyZi y pa3i MoTpebu MpoBOAMTECS poboTa
IIOMIYHMKaMHU CyJJiB, IO BHECEHHIO 3MiH Ta MONOBHEHb A0 NPUMIPHHKIB KOJIEKCIB
Ki 3HAXOJAThCA Y CYIAiB, Ta KOAEKCIB SKUMU KOPUCTYIOTHCS CY/M1 Y IOBCAKICHH] M
po0ori.

Hakazom romoBu cyny Bix 16.04.2010 poky Ne 42/k BHU3Ha4YeHO
BIAMOBIJAJIbHOIO 0c00010 32 BeJeHHS Konudikamiiinoi pobotn y HoBropoakiBcbkomMy
paiioHHOMY cyAi moMiuHuKa rojosu cyny Jlicuska C.1O.

Konmudikaniiina pobota cyay 3HaXoauThcs Ha HajexHoMmy piBai. Cyx
3abe3nedeHuid KoJekcaMu YKpaiHu (oQimiifHi BUOAHHS, HEPIOIUYHUMH BUAAHHAMHU



(raseTaMu Ta XXypHajlaMH), iHBEHTapHUMH KHHUraMu 00Ky GiGmioredHoro oy,
)KypHallaMH peecTpalii 3aKoHIB YKpaiHU, yKa3iB Ta po3mopspkeHb IlpesunmeHra
Ykpainn.

3HayHy poub Biairpae 3akoHomaBua 0a3a «Jlira 3akon», sika BCTAHOBIIEHA Ha
KOXXHOMY KOMII FOTEP.

PoGota y 1i#i cdepi mOCTITHO BAOCKOHATIIOETHC.

5. Opranizanisi KOHTPOJII0 32 po0OTOIO CJTY:KOH CYAOBHX
PO3NOPAAHHKIB.

3 23.02.2015 poky 3 mtaTHOro po3mnucy HoBropoakiBCbKOMY paflOHHOMY CYAi
KipoBorpazacskoi obsacti BUBEAEHO MOCany CyIOBOro po3mopsaHuka. Hakazom Bifg
26.02.2015 p. Ne 28-a BuxoHaHHs 000B’S3KIB CyJOBOTO PO3MOPSAAHUKA MOKIACHO Ha
cekpetaps cyay Paminskoro B.M.

6. Cran 3a0e3nmeyeHHsi 30epiraHHs Ta BHKOPHCTAHHS mMITAMMOIB i
ne4yaToKk CyAy, TOBAapHO-MaTepiajJbHMX UWiHHOCTEH Ta JoKyMeHTalii cyay.
Iopsnox Ta nepioANUHICTD CHIMCAHHS BUKOPHCTAHHX MaTepiaJbHUX WiHHOCTENH.

Bignosigno 1o nHakasy Bix 24.03.2010 p. Ne 36-a y HoBropoaxiscekomy
paiioHHOMY Cy[l BiANOBiNadbHUMM 3a 30epexeHHs repboBOI eYaTKH CyLy Ta iHIIHX
BUJIB MEYaTOK, LITAMIIIB, @ TAaKOX IOCBIAYEHD BiApSUKEHb BH3HAYEHO KepiBHHKA
anapary Ta crapuioro cexperaps cyny I'no0y Jligiro IletpiBhy.

Bei mrrammu ta nedatku HoBroponkiBcekoro palioHHOTO CyAy 3aHeECeHi 10
KypHaIy oOJliKy MedaroK Ta WITaMIliB CyJIy, BIAMOBIAHO IO NaHHX SKOTO BOHH
BUJIaHI Ta NepefaHi Ha 30epiranHs BiANOBIAAIBHIM 0CO0aM.

B cyni BeaeTbes xKypHaT 00Ky UITAMIIIB | IEYaTOK CyIy, AKHM 3HAXOAUTHCS B
KaHLeapil Cyay TaMm B creuiansHo obnagHanoMy celdi 3Gepirarothbes i cami
MIeYaTKX Ta [TaMIIH.

bnanku nocsigueHs 0coOu, TPY/AOBI KHIKKK Ta 0COOOBI CIpaBH IMpaliBHHUKIB
amapaty cynQy 30epiraioThesl B ceiidi kaHuenspii cyny. BiamosizanbHoro 0co6oro
BH3HA4YEHO 3aCTYIHHUKA KepiBHUKa anapary cyay Ociecsky T.O.

3 METOI0 HaNeXHOi oprasizauii poGoTH Cyjxy 10 CIMCAHHIO MaTepialbHuX
LIHHOCTEH, KM BHYEpIAId CTPOK BUKOPHCTAHHS Ta BTPATHIM CBOI BIACTHBOCTI, Y
HoBroponkiBcbkoMy palilOHHOMY CYZi CTBOPEHA KOMICis 0 CIIMCaHHIO MaTepiabHUX
L[iHHOCTEH.

Ha Buxonanns pimenHs xonerii TY JCA B KipoBorpaackkiii obnacti Bix
24.01.2011 p. Nel/1,1/3.1/4.1/5 Tta mHaxkazy Big 21.02.2011 p. Ne9 'y
HoBropoakiBcbkoMy paifoHHOMY CyJi Haka3oM KepiBHMKa anapary Big 23.03.2001 p.
IIPU3HAYEHO BIANOBiNANBHY oco0y, crapmoro cekperaps cyay Inmoby JLIL 3a
IPOBEEHHS IIOKBAapTAIbHOTO CIMCAHHS BHKOPUCTAaHHUX MaTepiaJIbHUX LIHHOCTEH, a
TaK0X BU3HA4YeHi I'paHHYHi TEepPMiHW HaNpaBieHHs BIANOBIAHMX aKTiB JO BiIALTY
IIIaHOBO-(IHAHCOBOI JisNIBHOCTI, Oyxrantepchkoro obJiiky Ta 3BITHOCTI, .a caMe,
IIIOKBApPTaNbHO, He Mi3Hime 15 yncia, Mo HacTae 3a 3BITHUM MEePioaoM.



7. Opranizanis poGoTH No BHKOHAHHIO Ta JOTPUMAHHIO NPABHJI
OXOPOHH Npali Ta NPOTHNOKEKHOI Oe3nexH, JOTPUMAHHA NMPANIBHHUKAMH CYLy
NPaBHJI BHYTPIIHBOIO TPYA0BOro po3NOpsaKY.

BignosinaneHOI0 0c0000 32 NMPOTHUNOXKEXKHY Oesneky y HoBropoaxiBchkomy
palloHHOMY Cy[i BU3Ha4eHO cekpeTaps cyn Pamiubkoro B.M., skuii. y xoBTHI 2014
POKy NpOWIIOB BifNOBifHE HABYAHHA 3 NHTAHb TIOXKEKHOI OE3MEKH Ta Mae
IIOCBIAYEHHs BIANOBIAHOTO 3pa3ka. HUM BemeThes xXypHan peecTpallil iHCTPYKTaKiB
3 IUTaHb INOXeXHOoI Oesmexku. Y rpynHi 2014 poky 3miiCHEHO 3alpaBKy BCIX
BOTHETacHMKIB. IX y cymi 9 mT. € nportunoxexna curianizanis «TIPAC-1611».
BianosiganeHOIO 0CO00I0 CHCTEMATHUYHO TMPOBOASITHCS I1HCTPYKTaX! 3 TIHMTaHb
HOXeXXKHO1 Oe3leKu IMpalliBHUKAM CYAY.

[paBuna BHYTPILIHBOTO TPYAOBOIO pO3MOPAAKY y HOBropoAxiBchbKoMy
palionHoMy cyai KipoBorpaackkoi o0yacTi 3aTBep/UKEHI HakazoM rOJIOBU
Hosroponkiscskoro paiionsoro cyay Bif 04.01.2012 p. Ne1-0. Bei npainiBauku cymy
O3HaloMJIeHi i3 3a3HaueHuMH [IpaBunaMu I I amnuc.

Konrpones 3a porpumanHsM panux [lpaBwir 3miHCHIOETBCS KepPiBHHKOM
amnapary cyny.

3 10.10.2010 poky kannenspito HoBropoakiscekoro paiioHHoro cymy Oyso
o0JlagHaHO CHTHAN3aIli€l0 Ta B3ATO IIiJ[ CIOCTEPEXEHHS IyJIBTOM CHIHANi3amii
neHTpajizoBanoi oxoponu BJICO nmpu YMBC.

Hakazom Big 06.09.2015 poxy Ne 104, BHeceHO 3MiHM HO Haka3y Big Ta
BH3HAYEHO BIATIOBINAIBHUX 0ci0 3a 3MaBaHHS CUTHAMI3ALl [IiJ CIIOCTEpeXXeHHs Ta 11
3HATTA 3 I1J CIIOCTEPEKEHHS, cTapiioro cekperaps HoOBropoakiBcekoro paiioHHOro
cyny Kiposorpaacskoi obnacti — ['moby JLII., cekperapiB cyay Bimisuyk 1.C.,
Pamimekoro B.M., lllynpyasko K.A.

8. Oprasizaniss  kaapoBoi  poGoru  cyay. BuxoHaHHs
BIANOBIAAJILHUMH 0co0aMH 3a CKJIaAaHHA TabeqiB 00NiKy BHUKOpPHCTAHHS
poGoyoro uacy BHMOr Hakaly [lepKaBHOI0 KOMITeTy CTATHCTHKH YKpaiHH
«IIpo 3aTBepIikeHHs1 THNOBHX ()OPM NepBHHHOI 00JiKOBOI XOKyMeHTAUIi 3i
CTAaTHCTHKH npaui» Bia 05.12.2008 oxy Ne 489,

Kagposa po6orta cyny npotsrom [VI ksaprany 2015 poky Benacst BigmosiaHo
JI0 BUMOT YHHHOTO 3aKOHOJABCTBA, SIKE€ PErIaMEHTY€E IMUTaHHS JAaHOTO HAIpPSIMKY, a
TaKoX, MeTonMYHUX peKOMeHJalil MIOA0 BeleHHs OGJIKY KaapiB Ta KaJpoOBOTO
JIJI0BOJCTBA B MICLIEBUX Ta ale/ALIMHAX CyAax 3araibHOI IOPUCIAMKIII, 3aTBEPIHKEHO
Haka3zoMm JlepxaBHOI cynoBoi ammiHicTpaiil Ykpaiuu Big 20 Gepesns 2007 poxy
Ne 24. JIpucBoeHHS [palliBHMKaM amapaTy 4YeproBHX paHTiB 3HiHCHIOETHCS
BiIMOBiAHO 110 3aTBepKeHOoro rpadika Ta 3rigHo [TogoeHHs Mpo paHrd JepKaBHUX
ciryx00BIiB 3aTBepIkeHO mocTaHoBoro Kabinety MiHicTpiB Ykpainu Bix 19 uepBHs
1996 p. N 658. HanbaBka 3a BHCIOYry PpOKiB BCTAHOBIIOETHCS JEPKABHHM
CIyXOO0BLSM BIATIOBITHO 10 3aTBEP/RKEHOTO Tpadika, pO3paxyHKy CTaxXy ASpPIKaBHOL
ciyx0u Ta 3axoHy Ykpainu «lIpo nepxaBHy ciyxOy».

Benenns ocoboBuX copaB MNpaliBHUKIB CyAy Ta BHKOHaHHS OOOB’S3KIB IO
BEJICHHIO KaJpOBOTO IiJOBOJICTBA IIOKJIAZEHO Ha 3acTYITHHKA KEepiBHHKA amapary



cyny OcieBcbky T.O, sika Ha HanexHOMY piBHI 3abe3redye BUKOHAHHS BHMOT
nocraHoBu KaOinety MinictpiB VYkpainu Big 25.05.1998 poky Ne731 Ta
Meronuunnx pexkomenpaui#t I'onoBaepxcnyx6u mono 3actocyBanHs [lopsaxy
BeJIEeHHS 0COOOBHX CIIpaB AepKaBHUX Ciryk0oBmiB. Oco00BiI CIIpaBH BiIIIOBIAAIOTH
BCTaHOBJIEHUM BHMOI'aM, JOKYMEHTH MiJIIHTI B XPOHOJIOTIYHOMY MHOPSAAKY, KOMil
JOKYMEHTIB HaJIe)XHO 3aBipeHi. KepiBHUK amapary MOCTIHHO 3MifiCHIOE KOHTPOJb 32
BEJCHHAM KaJIpoBoi pobotu y cymi. TpymoBI KHHXKKH BENYThCA 3 JOTPUMAaHHIM
BUMOT Haka3dy MinicTepcTBa mnpaui YkpaiHd, MiHicTepcTBa IOCTHLIT YKpaiHy,
MiHicTepcTBa COLIANBHOTO 3aXUCTy HaceleHHs Ykpainu Bifg 29.07.1993 poky No 58
« Ilpo 3aTBepmKeHHs [HCTPYKIIT Ipo MOPSAOK BEJeHHS TPYIOBHX KHIDKOK.

Illopiuni Ta mOAATKOBI BIAMYCTKH MpalliBHHKaM HaIalOTHCSA BIAMOBIZHO IO
Komexcy 3akoHIB mpo mnpauto Ykpaind, 3axkoHy VYkpainm «[Ipo BigmycTku»,
3aTBepIPKeHOro rpadiky BiAIIyCTOK.

BinHOCHO Jep)kaBHHUX CIy)XOOBILIB amapaTy CyAy IIpOBeJeHO BiAIOBIAHI
3aXoAM Ha BUKOHaHHS 3akoHy VYkpainu «lIpo ouumieHHs Biaagw». BHaciimox
NPOBEACHUX TMEPEBIPOK KOHTPONIOIOHUUMH OpraHaMd BCTAHOBJIEHO, WO [0
AepXaBHUX  CIyx6oBLiB  amapary HOBropogkiBCbKOro  paOHHOTO  Cyxy
KipoBorpaacekoi obmacti 3aboporHu nepepbadeni dactuHamu 1,2 cr. 1 3akoHy
Ykpainu «IIpo ouniieHHs BIaInu» He 3aCTOCOBYIOTHCS.

3a mTaTHUM po3nmcoM amapaT HOBropoIKiBCBKOTO palOHHOTO CyAy
KipoBorpancekoi obnacti ckiagae 12 pepxaBHHX CITy>KOOBIIB Ta MpHOHpaTBHULI
CITy>)K60BOTO MPHUMIIIIEHHS.

O6nik pobodoro 4acy BimobpakaeTbcs y Tabelqsx OOJiKy BHKOPMCTAHHS
poboYoro Yacy BiANOBIAHO IO BUMOT Hakasdy /Jlep)XaBHOI'O KOMITETy CTaTUCTHKU
Ykpainn « [Ipo 3arBepmaenHs TunoBux GopM mepBUHHOT 00JIKOBOT JOKyMEHTALIT 31
craticTuKy mparti» Big 05.12.2008 p. Tabeni cknagaroThCsA 3a MEpIIy IOJOBHHY
MICSILIS Ta 3a MICSIIb.

9. Ilorpeba y ninBumeHHi kBaJigikanii npauiBHHKIB anapaTty cyay Ta y
nposefeHi cemiHapiB (iX TemMaTHKa) 32 y4acTIO NpaniBHUKIB ynpaBJliHHs.

BpaxoByroun - Te, 1m0 NigBUIIEHHSA KBadidikamii MpaliBHUKIB  CyIy
3MIMCHIOETbCS HE pifllie OJHOTO pasy Ha Tpu pokH, Yy HOBropoaxiBChKOMY
paiioHHOMY cyli NOTpeOYIOTh MiABUINEHHS KBai(iKarii BCi MpalliBHHKH amapaTy
CyRY, KpIM KepiBHHKa anapary Cyay, sika y JUCTOMa i [IOTOYHOro PpoKy Gpaja y4acTh
y HiAroTOBLI KEPIBHHKIB arapary cyny, sika MpoBoawiacs y JIHIIponeTpoBChKOMY
perioHanbHOMYy BifaineHHi HarionanbHol mikonu cynmiB Ykpainu. IlpuunnHoro
HECBOEYACHOT0 IPOXOKEHHS MIABUIIEHHS KBanmidikarii mpaiiBHUKaMH CYIy €
HeCcBO€YacHa oruIaTa iM BipsIKeHb, a00 BiICYyTHICTh KOIITIB HA HUX.

Ha croroanimHiil 1eHb € noTpedy y MpoBeNeHHI HaBYaHb 3 NMUTaHb BeNCHHS
apxiBHOI CHpaBH y CyHl, NMOPSIAKY 3HHUINEHHS, mnepegavi no [epxaBHOro apxiBy
CIpasB._

10. KonTpoaio 3a BHKOHAaHHSIM BiANOBiJaJbHHMH 0C00aMH cy1y BHMOF
3akony Ykpainm «IIpo goctynm ao cyaoBux piumienb», nocraHoBH. KaOinery



minicTpiB Ykpainu «IIpo 3arBepaxenHuss Ilopsiaky Beaenns €amHoro
AepP:KaBHOIO PEECTPY CYAOBMX pillleHb).

Hosropoakiecskum paitoHanM cynoM KipoBorpaacekoi objacti 3abe3mnedeHo
CBO€YACHE HalpaBJIeHHs eJIeKTPOHHUX KOMil cyoBUX pimreHs 1o €JIPCP.

Ha Buxonanns Bumor Hakazy JCA Vkpainu Big 17.07.2015 p Ne 107 « IIpo
BCTAHOBJIEHHS [JaTH HabOpaHHS 3aKOHHOI CWJIM pIllIEHb CyIOy» BH3HA4Y€HO
BINOBiaNbHY OCOOy-3aCTyIIHMKa KepiBHMKa amapary cyay Ociescsky T.O. 3a
MANMKACaHHS BIACHUM [UGPOBUM MianucoM Ta HampasjienHs 1o €/IPCP BinomocTteit
moxo JH3CPC 3a cyanis, ki Ha MOMEHT HeOOXiIHOCTI IX HallpaBlIeHHS BiCYTHI
(BimcraBKa, 3aKiHYEHHS IMOBHOBaXKeHb, ToIo).Hakazom KepiBHUKa MapaTy Cydy BiA
03.11.2015 p. BU3HauUeHO BiAMNOBiAaNbLHY 0co0y 3a HampaBle€HHS BiJOMOCTEH Ipo
JIH3CPC pmo €PCP cekperaps cyay BiniBuyk I.C.( Ha mepiox ii BiACYTHOCTI —
cekperapsi cyny Paninskoro B.M.)

[locTiiHO Ha omepaTHBHUX Hapagax INPALiBHUKIB CYyIy OOTOBOPIOETHCS
nuTaHHg miofo nopsaaky BeleHHs €JIPCP Ta BukonaHHs 3akoHy YkpaiHu « IIpo
IOCTYNl A0 cyAoBuX pimeHby» Ta [lopsaky BemneHHs €OUHOTO JEp)KaBHOTO PEECTPY
CYIOBHX pilI€Hb.

11. BukonanHs cexkperapsiMH CyAOBHX 3aciganb BuMoOr IHeTpykuii mpo
nopsiiok ¢gikcyBaHHsS CYA0OBOro npouecy TeXHiYHUMHU 3aco0amu.

dikcyBaHHS CyIOBOTO NPOIECY B CyHi 3MIACHIOETHCS BiAIIOBIIHO 10 BHMOT
IHCTPYKUIi PO NOPAIOK PIKCYBaHHS CyIOBOTO MpoLecy

Bcima cexpeTtapsiMi CyOBUX 3acilaHb BUKOHYETHCS BUMOTHU IHCTpyKuii mpo
HOpSA0OK (DiKCYBaHHS CYZOBOTO IPOIECY TEXHIYHUMH 3aC00aMHu.

[onoBHUM criemiamicToM 3 iHQOpPMAaIifHUX TEXHOJOTiIH BeAeThcst poboTa 13
CeKpeTapsiIMH CYIOBHX 3acCifiaHb, II[0JI0 HAJIE)KHOTO BeJEHHS 3BYKO3QNHCy CYIOBOTO
3aci/laHHs, MTPOBEAEHHS TECTOBHX Ta NMPOOHUX 3aIUCIB Iepe]] OYaTKOM CIyXaHHS
cripaBH (ITPOBAIXKEHHS ), BUAB/ISAE MOMUIKH Ta TPYAHOILl, AKI BUHHKAIOTh B IPOLEC]
¢biKcyBaHHS, Ha/la€ MPAKTUYHY Ta KOHCYJIBTATUBHY JOIMOMOTY B pa3i BUHHUKHEHHS
TPYZAHOIIIB Y GiKCYBaHHI CyJOBOT'O IIPOIIECY.

3 Ooky cekperapiB c¢/3 HISKHX MOpPYyIUIEHb He CIocTepirajoch, He Oyno #
BUIIA/IKIB 3pUBY CIIpaBH Y 3B 53Ky 3 HEHAJIS)KHUM (DiKCYBaHHSIM CYyJI0BOTO IIPOIIECY.

Ha cborofHi yci cexperapi ¢/3 MalOTh cepTHdIKaTH Mo (PiKCyBaHHI CyHOBOrO
npo1ecy.

Benerbcss  moctiiHa  poboTa  Tomepe/KeHHS — 3apa)XXeHHsI  BipycaMmu
NIEPCOHATTBHIUX KOMIT I0T€PiB, BCTAHOBJIEH] aHTUBIPYCHI MPOTPaMH .

12. Buxonanns ta norpumanns Hakasy JICA Ykpainu Ne 141 Bin
25.12.2007 poxy «IIpo 3aTBepmxkeHHss IHcTpykuii mpo mnopsitok poboru 3
ejeKTpoHHO mnowTolo B [lepxkaBHid cyaoBiii agminicrpanii  Ykpaium,
TePUTOPiaIbHAX YyNPaBJIHHAX AepKaBHOI CyA0BOI aaMiHicTpauii, aneasuiiHuX
Ta MiclleBHX CyAaX 3arajbHoi IOPHCAHKLI.



Hakazom Big 09 Bepecus 2015 poky NpH3HAYEHO BiNOBiJAIbHMMH 32
BHKODHCTAHHA €JIEKTpOHHOI momTH Yy HOBropoAKBCEKOMY paiOHHOMY CyIi
ronoBaoro cremiaiicta 3 IT 3ybenka A.B., BukopucTtanHs OQiMIHHAX CKPHHBOK

eNIeKTPOHHOI MOIUTH - rojioBHOTO crieriianicta 3 1T texHomnorii 3ybenka A.B.,
KepiBHHKa amapaty cya Open JLB., 3acTtymHumka kepiBHHKa amapaTy CyAy
OcieBcbky T.O. TomoBmmit cmewmiamict 3 IT 3a0e3neuye (GYHKIIOHyBaHHs

BiIIOBigHOrO 00JIaHAHHS Ta IPOrpPaMHOro 3abe3redueHHs; IHPOpMye TOJIOBY CyILy
Ta KepiBHHKA amapary cyay Ipo po0OoTy eNeKTpPOHHOI MOWITH, MpoOieMH, Mo
BHHHKAIOTh B po0oTi 1 He MOXYTh OyTH BHpilleHI B MeXaX BH3HAQUYEHHUX
IOBHOBAXEHb, Halae MPOIO3ULi IO BJOCKOHAJIEHHIO OpraHizamii poboTu 3
eNeKTPOHHOIO MOILITOK;  3a0e3leyye BiANPaBKy oQiliiiHUX eNeKTPOHHHX JIHCTIB,
OTPUMAHHS, pEECTpallilo, APYK MNPUAHATHX OGIIHHAX eNeKTPOHHUX JIUCTIB,
HoJajbllle OINpalloBaHHI OTpUMaHOi OQIiliffHOI MOIITH BiANOBIAHO IO BHMOI
HOPMaTHBHHX JOKYMEHTIB, IO PErJIAaMEHTYIOTh ITPOLIECH ALIOBOJACTBA.

Ha manuii yac rpyOoux mopyueHs y JaHii cdepi He BUSABIICHO.

13. Ingopmanis mogo cyaais Hosropoakiscbkoro paiioHHOrO
Cyay, fiKi moTpedyl0Th MOJINMIIEHHS] KHTJIOBHX YMOB, HLJISIXOM 3a0e3ne4yeHHs
cJ1y’k00BHM 3KHTJIOM 32 MicueM 3HAaXOJ:KeHHS Ccyay.

CraHoM Ha )x0BTeHb Micsup 2015 poky, y HoBropoakiBcskoMy paifoHHOMY CyAl
KipoBorpancekoi obnacti 1 cynas moTpeOye NOMIMIUEHHS >KUTIOBUX YMOB.
(monmatok Nel)

14. Cran Buxonanus jgucta TY JCA Bia 16.05.2011 poxy Ne 19-717-3 monxo
npeacraBaunTBa iHtepeciB JICA YkpailHH B cygax 3arajbHOi HOPHCIMKUIT
Kiposorpaacnkoi o6aacti TY JICA Ykpainn B KipoBorpaacskiii obmacri.

Ha nanuit gac 1o HoBropomxiBChbKOro paioOHHOIO CyHy TakKoi KOpeCHOHIEHIT
HE HaaXOUJIO. ‘

- Hepioduunicms npoeedeHHs KepieHUKOM anapamy nepegipok _pobomu
NpayieHUKIE anapamy cyoy.

[lepeBipkn poboTH mpauiBHEKIB amapary cyay KepiBHMKOM amapatry cCymny
3IIACHIOIOTBCSA CTAHOM Ha | YHCJIO KOXXHOTO MIiCsIld, 3a MOTpeboro, Ta 000B’A3KOBO
pa3 y KBapTaj Iepej CKIafaHHsIM aHaJlITUYHOI JOBiIKHM KepiBHHUKA anapaTy Cynay.

3aiMCHIOETECS  TIepeBipka poOOTH KaHLenspil cyxy, IOMIYHHKIB CyHMiB,
CeKpeTapiB CyIOBHX 3aciaHb, BeJCHHS apxiBy CyJy, TOJIOBHOIO CIeliajicTa 3
iHpOpMaIliHIX TEXHOJOTIH.

Pe3ynbTaTH IepeBipoK Ta BHUSBIEHI HENONIKM OOTOBODIOIOTECS — Ha
OllEpaTHBHUX HapalaX KepiBHHKa amaparty CyH 3 MpalliBHUKAMHU Cy1y.

- IIpobaemmui acnexmu pobomu 3 op2auizayitino2o 3abe3neyerts QisibHOCHI
cyoy. '



Ha nanuii yac y HoBropoakiBcbkoMy paiiOHHOMY CyJi IIPOOJIEMHUM acIeKTOM €
apxiB CyQly, KM 3HAXOMUTHCS B IiJBANTFHOMY NPHUMIILEHH], € BOJIOTUM (IO HisIK HE
MOXIIMBO YCYHYTH HaM CaMOTYXKH). Y IPUMIIIEHH] Cyay HeMa€e BUIBHUX KIMHAT JUIf
PO3MilleHHs apXiBHMX JOKYMEHTIB. A mizBanbHa KiMHaTa ax HisK He MPUCTOCOBAHA
n1s 30epiranHs Takoro poxy MatepiamiB. Cami martepianu Ta CIpaBd BOJIOIi, Ha
cTiHax € ciu3 Ta uBlie. OTke, e HaiOOIOYilIe MUTaHHS Ha ChOTO/HI.

[Iono kagpoBOro Ta OpraHizalifHOro Xapakrepy — Ha JaHHH dac rmpobieM He
suHuKae. lllratHi opuHuii 3amoBHeHi, po0oTa NO Mipi MOXJIMBOCTI Ta
3a0e31e4eHOCT]I B KOJIEKTHBI OpraHiZoBaHa 3JIar0JKEHO.

KepiBHuk anaparty ” ~
HoBropoakiBcbKoro paiifoHHOro cyay JI. Opea



